[YOUR FULL NAME]
[CITY, STATE, ZIP CODE] | [PHONE NUMBER]
[EMAIL ADDRESS] | [LINKEDIN PROFILE URL]

[Date]

[Hiring Manager Name]
[Title]

[Organization Name]
[Organization Address]

RE: Executive Public Relations Liaison Application - [Reference Number, if applicable]

Dear [Mr./Ms./Mx. Last Name],

[Introductory paragraph: Mention the specific executive or department you are applying to
support. State your years of experience in high-level communications and your primary value
proposition regarding brand reputation and stakeholder management.]

[Body paragraph 1: Detail your experience acting as the primary point of contact between
executive leadership and external media/stakeholders. Highlight your ability to translate complex
corporate initiatives into compelling public narratives. |

[Body paragraph 2: Discuss specific achievements in crisis management, strategic partnership
cultivation, or high-profile event oversight. Emphasize your discretion, diplomatic approach, and

alignment with the organization's mission.]

[Body paragraph 3: Address how your background in cross-departmental coordination ensures
that executive messaging is consistent across all internal and external channels. ]

I look forward to discussing how my background in executive advocacy can contribute to
[Organization Name]'s continued success. Thank you for your time and consideration.

Sincerely,

[Signature]
[Your Printed Name]



