[Your Full Name]
[Street Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am writing to express my interest in the Mechanical Drafting Specialist position at [Company
Name]. With a strong background in [Number] years of technical design and a proficiency in
[Specific Software, e.g., AutoCAD, SolidWorks, or Inventor], I am confident in my ability to
contribute to your engineering team's success.

Throughout my career, I have specialized in translating complex engineering concepts into
detailed 2D and 3D technical drawings. My experience includes:

o Developing precise mechanical schematics and assembly drawings.

o Ensuring all designs comply with [Specific Industry Standards, e.g., ASME or ISO]
standards.

e Collaborating with engineers and manufacturing teams to optimize designs for
production.

e Managing technical documentation and version control for large-scale projects.

I am particularly drawn to [Company Name] because of your recent work on [Specific Project or

Industry Niche]. I am eager to apply my expertise in [Specific Technical Skill] to help your team
maintain its reputation for precision and innovation.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my technical drafting skills can support the objectives of [Company Name].

Sincerely,
[Your Signature]

[Your Printed Name]



