[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Hiring Manager Name or "Hiring Committee"],

I am writing to formally express my interest in the Material Handling Warehouse Supervisor
position at [Company Name], as advertised on [Platform where job was found]. With [Number]
years of experience in logistics, inventory control, and team leadership, I am confident in my
ability to optimize your warehouse operations while maintaining the highest safety standards.

In my previous role as [Current/Previous Job Title] at [Previous Company], I successfully
managed a team of [Number] personnel. My core accomplishments included:

e Implementing a new [WMS/Software Name] system that increased picking accuracy by
[Percentage|%.

e Reducing equipment downtime through the development of a preventative maintenance
schedule for forklifts and conveyors.

e Achieving a [Number]-day streak without safety incidents by enforcing strict OSHA
compliance and conducting regular safety briefings.

e Streamlining inbound and outbound logistics to reduce turnaround time by
[Percentage|%.

I am highly proficient in inventory management, labor scheduling, and lean warehousing
principles. Beyond technical expertise, I pride myself on being a hands-on leader who can
motivate a diverse workforce to meet aggressive KPIs during peak seasons. I am impressed by
[Company Name]'s reputation for [mention a specific company value or project], and [ am eager
to bring my expertise in material flow optimization to your team.

Thank you for your time and consideration. I look forward to the opportunity to discuss how my
background in material handling and warehouse supervision can contribute to the continued
success of [Company Name].

Sincerely,

[Your Signature (if sending by mail)]
[Your Printed Name]



