[Your Full Name]
[Your Professional Title / Current Role]

[Phone Number]
[Professional Email Address]
[LinkedIn Profile URL]
[Portfolio/Website URL]

[Date]

[Hiring Manager Name]
[Department Head Title]
[Enterprise Company Name]
[Company Address]

Re: Application for [Exact Job Title]
Dear [Hiring Manager Name/Title],

[Introductory Paragraph: State your interest in the position and provide a high-level summary of
your experience managing social media strategy within an enterprise-level environment. Mention
how your specific background aligns with the company's brand voice and market position. ]

[Body Paragraph 1: Quantifiable Achievements. Detail your experience with large-scale campaign
management, budget oversight, or global audience growth. Focus on KPIs such as engagement
rates, conversion metrics, or ROI driven by social initiatives.]

[Body Paragraph 2: Strategic Vision. Describe your approach to multi-channel governance, crisis
management, and cross-functional collaboration with marketing, PR, and customer success teams.
Highlight your proficiency with enterprise-grade social listening and publishing tools.]

[Body Paragraph 3: Cultural Alignment. Address why you are specifically interested in this
enterprise's mission and how you plan to scale their social presence while maintaining brand

integrity across diverse demographics.]

[Closing Paragraph: Reiterate your enthusiasm and state your availability for a formal interview
to discuss how your strategic roadmap can benefit the organization's long-term objectives. ]

Sincerely,
[Your Signature]

[Your Printed Name]



