
[Your Full Name] 

[Street Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address]  

[Date]  

[Hiring Manager Name] 

[Law Firm Name] 

[Street Address] 

[City, State, Zip Code]  

RE: LEGAL ASSISTANT POSITION - [REFERENCE NUMBER IF APPLICABLE]  

Dear [Mr./Ms./Mx. Last Name], 

I am writing to express my interest in the Family Law Legal Assistant position at [Law Firm 

Name], as advertised on [Source]. With a dedicated background in legal administration and a 

specific focus on domestic relations, I am confident in my ability to provide the high-level support 

your firm requires. 

During my tenure at [Previous Firm/Experience], I developed proficiency in managing sensitive 

family law matters, including dissolution of marriage, child custody disputes, and domestic 

violence proceedings. My technical expertise includes drafting pleadings, managing discovery 

responses, and coordinating trial exhibits. I am deeply familiar with [Specific State/Local] court 

filing procedures and electronic filing systems. 

I understand that family law requires not only technical precision but also a high degree of empathy 

and discretion. I pride myself on my ability to communicate effectively with clients during 

challenging periods of their lives while ensuring that all deadlines are strictly met and case files 

remain meticulously organized. 

I am eager to bring my organizational skills and commitment to excellence to [Law Firm Name]. 

Thank you for your time and consideration of my application. I look forward to the possibility of 

discussing how my experience aligns with the needs of your team. 

Sincerely, 

[Your Signature] 

 

[Your Printed Name]  


