[Your Full Name]
[Address, City, State, Zip]
[Phone Number]

[Email Address]

[Date]

[Volunteer Coordinator Name or "Hiring Manager"|
[Department Name, e.g., Clinical Research Dept]
[Hospital/Institute Name]

[Hospital Address]

RE: Volunteer Opportunity - [Specific Research Project or Department]
Dear [Mr./Ms./Mx. Last Name or "Volunteer Services Team"],

I am writing to express my strong interest in volunteering for the [Research Project/Department

Name]| at [Hospital Name]. As a [Student/Professional/Aspiring Researcher| with a background

in [Field of Study/Relevant Experience], I am eager to contribute to your institution's mission of
advancing medical knowledge and improving patient outcomes.

I am particularly drawn to [Hospital Name| because of its reputation for groundbreaking work in
[Specific Area of Research, e.g., Oncology, Neurology|. My academic coursework in [Relevant
Subject] and my hands-on experience with [Specific Skill, e.g., data entry, lab safety, patient
interaction| have prepared me to provide reliable support to your research team.

During my time as a volunteer, I hope to assist with [Specific Task, e.g., administrative
organization, literature reviews, or laboratory maintenance]. I am detail-oriented, comfortable
working in professional clinical environments, and fully understand the importance of patient
confidentiality and HIPAA compliance.

[ am available to commit to [Number| hours per week on [Days of the week|. Thank you for
your time and for considering my application. I look forward to the possibility of discussing how
I can support your research efforts.

Sincerely,

[Your Signature]
[Your Printed Name]



