
[Your Full Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[Date] 

[Recipient Name or Hiring Manager] 

[Hospital Name] 

[Outreach Department Name] 

[Hospital Address] 

Dear [Recipient Name or "Volunteer Coordinator"], 

I am writing to express my strong interest in volunteering for the [Name of Outreach Program] at 

[Hospital Name]. As a [Student/Professional/Community Member] with a passion for 

community health and patient support, I am eager to contribute to your mission of [Mission 

Statement or specific goal of the program]. 

Through my previous experience in [Relevant Experience, e.g., customer service, caregiving, or 

previous volunteering], I have developed strong interpersonal skills and the ability to remain 

calm and compassionate in sensitive environments. I am particularly drawn to [Hospital Name] 

because of its reputation for [Specific aspect of the hospital or program you admire]. 

I am highly reliable, culturally sensitive, and committed to adhering to all hospital protocols, 

including HIPAA and safety regulations. I am available to volunteer for [Number] hours per 

week on [Days of the week]. 

Thank you for considering my application to join your outreach team. I look forward to the 

possibility of discussing how I can support your community initiatives. 

Sincerely, 

 

[Your Signature (if sending by mail)] 

[Your Printed Name] 


