[Your Full Name]

[Your Address / City, State]
[Your Phone Number]

[Your Email Address]

[LinkedIn Profile / Portfolio Link]

[Date]

[Principal Investigator Name]

[Department Name]

[University/Institution Name]

[Remote Office Location or Institution Address]

Dear [Dr./Professor Surname],

I am writing to express my enthusiastic interest in the Remote Academic Research Assistant
position for the [Project Name or Department] at [University/Institution Name], as advertised on
[Where You Found the Job Posting]. With a strong background in [Your Field of Study] and a
proven ability to manage complex data and literature reviews independently, I am confident in my
ability to contribute meaningfully to your research goals from a remote setting.

During my previous experience at [Previous Institution or Project], I developed advanced skills in
[Skill 1, e.g., qualitative coding], [Skill 2, e.g., statistical analysis using R/SPSS], and [Skill 3, e.g.,
systematic literature mapping]. My experience working across digital collaboration platforms such
as [Slack/Zoom/Trello] ensures that I can maintain high levels of communication and productivity
without the need for physical supervision.

I am particularly drawn to your recent work regarding [Specific Topic from PI's Research]. My
academic training has prepared me to assist with [Specific Task mentioned in job description, e.g.,
manuscript preparation or data visualization], and I am eager to apply my technical proficiency to
support the [Project Name] initiative.

Thank you for your time and for considering my application. I have attached my CV and

[Additional Document, e.g., Writing Sample] for your review. I look forward to the possibility of
discussing how my research skills can support your upcoming projects.

Sincerely,

[Your Signature]
[Your Printed Name]



