
[Your Full Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 

[LinkedIn/Portfolio URL]  

[Date]  

[Hiring Manager Name/Principal Investigator] 

[Department Name] 

[University/Institution Name] 

[Institutional Address]  

Re: Application for Data Analysis Research Assistant - [Project Name/Lab Name] 

Dear [Dr./Professor Last Name], 

I am writing to express my strong interest in the Data Analysis Research Assistant position 

within the [Department Name] at [University Name], as advertised on [Platform]. As a [Current 

Status, e.g., Graduate Student/Recent Graduate] with a background in [Your Field], I am eager to 

apply my technical skills in [Key Software, e.g., R, Python, Stata] to support your research on 

[Specific Research Topic]. 

During my [Academic Career/Previous Research Role], I developed a robust foundation in 

quantitative methodologies. Specifically, I have experience in [List 2-3 technical skills, e.g., 

cleaning large datasets, longitudinal data modeling, or data visualization]. In my recent project 

titled "[Project Title]," I successfully managed [Describe Data Source] to achieve [Specific 

Outcome or Finding]. This experience has equipped me with the analytical rigor required to 

maintain data integrity and produce reproducible results in a high-stakes academic environment. 

Your recent work on [Mention a specific paper or project from the Lab] particularly interests me 

because [Reason]. I am confident that my proficiency in [Specific Tool/Method] and my 

commitment to scholarly excellence would make me a valuable asset to your research team. I am 

highly organized, detail-oriented, and accustomed to meeting the strict deadlines associated with 

grant cycles and publication submissions. 

Thank you for your time and consideration. I have attached my CV and [Mention other 

documents, e.g., a sample of my code/writing] for your review. I look forward to the possibility 

of discussing how my background aligns with the needs of the [Lab Name]. 

Sincerely, 

[Your Name] 


