[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State]

[Date]

[Hiring Manager Name]
[Job Title]

[Company Name]
[Company Address]

Dear [Hiring Manager Name],
Re: Application for [Target HR Job Title]

I am writing to express my enthusiastic interest in the [Target HR Job Title] position at
[Company Name]. Transitioning from a successful career in [Sales/Account Management], I
offer a unique blend of relationship management, conflict resolution, and performance-driven
communication skills that align directly with the needs of your Human Resources department.

During my tenure at [Current/Previous Company], I mastered the art of interpersonal influence
and stakeholder management. While my primary metric was revenue, my core function was
understanding human motivations and building trust-the same pillars required for effective
employee relations and talent acquisition. I am eager to pivot these transferable skills toward
[Specific HR area, e.g., employee engagement/recruitment/compliance] to support [Company
Name]'s organizational goals.

Key highlights of my background include:

o Relationship Building: Proven ability to navigate complex interpersonal dynamics and
build rapport with diverse individuals.

e Problem Solving: Expert at de-escalating tense situations and finding mutually
beneficial solutions under pressure.

o Data-Driven Mindset: Experience using CRM tools and analytics to track KPIs, which I
intend to apply to HR metrics and reporting.

e Commitment to HR: [Mention any relevant certifications, e.g., currently studying for
PHR/SHRM or completed HR management coursework].

I am particularly drawn to [Company Name] because of your reputation for [Specific Company
Value or Culture Detail]. I am confident that my "people-first" approach, honed in a competitive
sales environment, will make me a resilient and empathetic addition to your HR team.



Thank you for your time and consideration. I look forward to the possibility of discussing how
my background in high-stakes communication can benefit your workforce operations.

Sincerely,

[Your Signature]
[Your Printed Name]



