[Your Full Name]
[Your Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Organization/Shelter Name]
[Address]

[City, State, Zip Code]

Dear [Hiring Manager Name],

I am writing to express my strong interest in the Animal Shelter Manager position at [Shelter
Name]. With a background in [Number]| years of animal welfare experience and a proven track
record in [Key Skill, e.g., operational management or team leadership], I am confident in my ability
to enhance the care standards and community impact of your organization.

In my previous role as [Current/Previous Job Title] at [Previous Organization], I successfully
managed [Number] staff members and volunteers while overseeing the daily care of over
[Number] animals. My key accomplishments include [Achievement 1, e.g., increasing adoption
rates by X%], [Achievement 2, e.g., implementing a new medical intake protocol], and
[Achievement 3, e.g., securing $X in grant funding]. I am deeply committed to maintaining a high-
standard, low-stress environment for both the animals and the team.

I am particularly drawn to [Shelter Name] because of your reputation for [Specific Program or
Value, e.g., community outreach or no-kill advocacy]. I am eager to bring my expertise in facility
operations, budget management, and donor relations to your team to help further your mission of
animal protection and welfare.

Thank you for your time and consideration. I look forward to the possibility of discussing how my
management style and passion for animal advocacy can benefit [Shelter Name].

Sincerely,

[Your Signature]
[Your Printed Name]



