
[Your Full Name] 

[Phone Number] | [Email Address] 

[LinkedIn Profile URL] | [City, State/Country]  

[Date]  

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

Dear [Hiring Manager Name],  

I am writing to express my interest in the Global Supply Chain Specialist position at [Company 

Name]. With a proven track record in [Number] years of managing international logistics, 

procurement strategy, and vendor relations, I am confident in my ability to optimize your end-to-

end supply chain operations.  

In my previous role at [Previous Company], I successfully managed [Specific Project or Region], 

resulting in a [Percentage]% reduction in freight costs and a [Percentage]% improvement in lead-

time reliability. My expertise lies in navigating complex customs regulations, mitigating global 

risk factors, and implementing ERP solutions like [Software Name] to streamline inventory 

management.  

I am particularly drawn to [Company Name] because of your recent expansion into 

[Market/Region] and your commitment to sustainable sourcing. I am eager to apply my analytical 

skills and cross-functional leadership to help your team maintain a competitive edge in an 

increasingly volatile global market.  

Thank you for your time and consideration. I look forward to the possibility of discussing how my 

background in global trade and operational excellence can contribute to the continued success of 

[Company Name].  

Sincerely, 

 

[Your Signature] 

[Your Printed Name]  


