[FULL NAME]

[PHONE NUMBER] | [EMAIL ADDRESS] | [CITY, STATE/COUNTRY]

[Date]

[Hiring Manager Name/Title]
[Aviation Company or Private Family Office Name]
[Address]

Dear [Recipient Name],

Regarding the [Job Title] position for [Aircraft Type/Family Name], I am submitting my
credentials for your consideration. With a background specializing in service for High Net Worth
Individuals (HNWI) and UHNW clientele, I understand the unique demands of discretion, safety,
and bespoke hospitality required in private aviation.

Throughout my tenure at [Previous Company/Experience], I have refined my ability to manage
complex cabin logistics, from gourmet culinary plating and fine wine service to meticulous cabin
staging. My approach is rooted in anticipating needs before they are articulated, ensuring a
seamless and tranquil environment for every passenger.

Beyond service excellence, my commitment to safety remains paramount. I am fully trained in
[Relevant Safety Certifications, e.g., FACTS/FlightSafety] and am adept at managing emergency
procedures with calm authority. I am accustomed to the fluid scheduling inherent in private flight
operations and maintain a high level of adaptability for long-haul international missions.

I am eager to bring my dedication to excellence and professional poise to your team. Thank you
for your time and for considering my application.

Sincerely,

[Your Signature]
[Your Printed Name]



