
[FULL NAME] 

[City, State, Zip Code] | [Phone Number] | [Email Address] | [LinkedIn Profile] 

[Date]  

[Hiring Manager Name] 

[Title, e.g., Chief Flight Attendant or Director of Operations] 

[Company/Flight Department Name] 

[Company Address]  

RE: [Job Title/Position Reference Number] 

Dear [Hiring Manager Name or "Selection Committee"], 

It is with great enthusiasm that I submit my application for the Executive Flight Attendant position 

with [Company Name]. With [Number] years of experience in [Aviation/High-End Hospitality] 

and a steadfast commitment to discretion and safety, I am prepared to deliver the seamless, bespoke 

service your clientele expects. 

Throughout my career, I have refined my expertise in cabin management, gourmet catering 

coordination, and international customs protocols. My professional background includes [Mention 

1-2 key achievements, such as experience on specific aircraft types like Gulfstream, Global, or 

Falcon, or specific VIP service certifications]. I understand that in executive aviation, the role 

extends beyond service to include meticulous pre-flight planning and ensuring the absolute privacy 

of principal passengers. 

I am particularly drawn to [Company Name] because of your reputation for [Mention a specific 

company value or recent milestone]. My proactive approach to safety, coupled with my ability to 

anticipate passenger needs before they are voiced, aligns perfectly with the standards of your flight 

department. 

I am eager to discuss how my background in elite service and aviation safety can contribute to the 

continued excellence of your operations. Thank you for your time and consideration. 

Sincerely, 

 

 

[Your Signature] 

[Your Printed Name]  


