
[Your Full Name] 

[Phone Number] 

[Email Address] 

[City, State, Zip Code] 

[LinkedIn Profile URL]  

[Current Date]  

[Hiring Manager Name] 

[Aviation Company/Department Name] 

[Company Address] 

[City, State, Zip Code]  

Dear [Hiring Manager Name/Flight Department], 

Regarding the [Job Title/Position] position for your [Aircraft Type, e.g., Global 6000 or 

Gulfstream G650] fleet, I am submitting my credentials for your consideration. With my 

background in [Number] years of high-end hospitality and corporate aviation, I am prepared to 

provide the safety, discretion, and bespoke service required by your clientele. 

In my previous role at [Previous Company/Experience], I was responsible for [Key Responsibility, 

e.g., full cabin management and gourmet menu planning]. I have a proven track record of 

maintaining the highest standards of safety while delivering a seamless, five-star experience. My 

expertise includes [Specific Skill 1: e.g., Culinary Plating], [Specific Skill 2: e.g., International 

Customs Procedures], and [Specific Skill 3: e.g., Specialized Safety Certifications]. 

I understand that the role of a Business Jet Flight Attendant requires extreme flexibility, meticulous 

attention to detail, and absolute confidentiality. I am committed to upholding the reputation of 

[Company Name] and ensuring that every passenger receives personalized, anticipatory service 

during every mission. 

I would welcome the opportunity to discuss how my professional standards and aviation 

experience align with the needs of your flight department. Thank you for your time and 

consideration. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


