[Your Full Name]
[Address line 1]

[City, State, Zip]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]

[Title]

[Investment Management Firm Name]
[Firm Address]

RE: Senior Compliance Officer Application
Dear [Mr./Ms./Mx. Last Name],

[ am writing to express my interest in the Senior Compliance Officer position at [Investment
Management Firm Name]. With over [Number] years of experience in regulatory oversight and
risk management within the investment management sector, [ have a proven track record of
developing robust compliance frameworks that align with SEC, FINRA, and global regulatory
standards.

In my current role at [Current/Previous Firm Name], I lead the oversight of [mention specific
areas like Investment Advisers Act of 1940, UCITS, or AIFMD]. My expertise lies in translating
complex regulatory changes into actionable internal policies and maintaining a culture of
integrity. During my tenure, I successfully [mention a specific achievement, e.g., automated the
trade surveillance process or led a successful SEC examination].

My core competencies include:

o Designing and implementing comprehensive Compliance Monitoring Programs (CMP).
e Conducting forensic testing and annual reviews under Rule 206(4)-7.

o Providing expert guidance on marketing materials and GIPS standards.

e Managing cross-departmental relationships to ensure seamless regulatory integration.

I am particularly drawn to [Investment Management Firm Name] because of your reputation for
[mention a specific firm attribute, e.g., innovative ESG integration or excellence in alternative
assets]. I am confident that my technical expertise and proactive approach to risk mitigation will
provide significant value to your compliance department.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my background can support the continued integrity and growth of [Investment Management Firm
Name].



Sincerely,

[Your Signature (if sending by post)]
[Your Printed Name]



