
[YOUR FULL NAME] 

[City, State, Zip] | [Phone Number] | [Email Address] | [LinkedIn Profile URL] 

[Date]  

[Hiring Manager Name] 

[Title, e.g., Chief Executive Officer] 

[Company Name] 

[Company Address]  

Dear [Recipient Name], 

I am writing to express my interest in the [Target Position, e.g., Chief Revenue Officer] role at 

[Company Name]. With a proven track record of scaling high-growth organizations and driving 

[X]% year-over-year revenue increases, I am confident in my ability to lead your sales, marketing, 

and customer success teams toward unprecedented market share expansion. 

Throughout my career, I have specialized in architecting scalable revenue engines and aligning 

cross-functional departments to maximize Customer Lifetime Value (CLV). At [Previous 

Company], I successfully: 

• Engineered a go-to-market strategy that resulted in [$Amount] in new annual recurring 

revenue (ARR). 

• Optimized the sales tech stack and lead-to-close workflows, reducing the sales cycle by 

[X] days. 

• Led a global team of [Number] professionals, fostering a high-performance culture 

focused on data-driven decision making. 

[Company Name]'s recent [mention a specific company achievement or market move] aligns 

perfectly with my expertise in [specific industry or methodology, e.g., SaaS expansion or 

enterprise penetration]. I am eager to apply my strategic vision to help [Company Name] 

achieve its next phase of growth and operational excellence. 

Thank you for your time and consideration. I look forward to discussing how my leadership can 

contribute to the continued success of your executive team. 

Sincerely, 

[Your Signature (if sending by mail)] 

[Your Full Name]  


