[FULL NAME]

[City, State, Zip Code] | [Phone Number] | [Email Address] | [LinkedIn Profile]

[Date]

[Hiring Manager Name]

[Title, e.g., Board of Directors / Search Committee]
[Convention Center Name / Management Group]
[Street Address]

[City, State, Zip Code]

RE: General Manager Position - [Convention Center Name]
Dear [Mr./Ms./Mx. Last Name],

I am writing to express my strong interest in the General Manager position at [Convention Center
Name], as advertised on [Platform]. With over [Number] years of experience in executive venue
management and a proven track record of driving revenue growth and operational excellence, [ am
confident in my ability to elevate the profile and profitability of your facility.

In my most recent role as [Current/Previous Title] at [Previous Venue], I successfully managed an
annual operating budget of ${Amount] and a diverse team of [Number] staff members. My
leadership was instrumental in [mention a high-level achievement, e.g., increasing city-wide
convention bookings by 20% or overseeing a multi-million dollar renovation project]. I specialize
in bridging the gap between municipal stakeholders, private contractors, and international event
organizers to ensure seamless execution and exceptional guest experiences.

My core competencies include:

o Strategic Sales & Marketing: Developing aggressive yield management strategies to
maximize occupancy and ancillary revenue.

e Operational Stewardship: Oversight of HVAC, security, AV technology, and catering
services to meet ISO and safety standards.

o Stakeholder Relations: Maintaining transparent communication with Tourism Boards,
Chambers of Commerce, and local government.

o Financial Acumen: Rigorous P&L management, capital expenditure planning, and
contract negotiations.

I am particularly drawn to [Convention Center Name] because of its [mention a specific project or
reputation]. I am eager to bring my expertise in large-scale event logistics and organizational
leadership to your team to help solidify [City Name] as a premier global destination for trade shows
and conventions.



Thank you for your time and consideration. I look forward to the possibility of discussing how my
experience aligns with the strategic vision of [Convention Center Name].

Sincerely,

[Your Name]



