[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Store Name/Company Name]
[Store Address]

[City, State, Zip Code]

Dear [Hiring Manager Name],

I am writing to express my strong interest in the Store Manager position at [Store Name], as
advertised on [Where You Saw the Ad]. With [Number] years of experience in retail
management and a proven track record of driving sales in the home improvement sector, [ am
confident in my ability to lead your team to continued success.

In my previous role as [Current/Previous Job Title] at [Previous Company], I successfully
managed a high-volume retail environment, overseeing [Number] employees and consistently
exceeding annual sales targets by [%]. My expertise lies in optimizing operational efficiency,
managing complex inventory logistics (including lumber, hardware, and seasonal goods), and
fostering a culture of exceptional customer service.

Some of my key achievements include:

e [Achievement 1: e.g., Reducing shrink by X% through improved audit procedures]

e [Achievement 2: e.g., Implementing a staff training program that increased upsell
conversion by X%]

e [Achievement 3: e.g., Managing a major store renovation or departmental reset]

I am particularly drawn to [Store Name] because of your reputation for [specific quality, e.g.,
community involvement or contractor loyalty]. I am eager to bring my expertise in safety
compliance, P&L management, and team development to your location.

Thank you for your time and consideration. I look forward to the opportunity to discuss how my
leadership style and industry knowledge can contribute to the growth of [Store Name].

Sincerely,

[Your Signature (if sending by mail)]
[Your Printed Name]



