
[Your Full Name] 

[Your Phone Number] 

[Your Email Address] 

[Your LinkedIn Profile URL] 

[City, State, Zip Code]  

[Date]  

[Hiring Manager Name] 

[Title, e.g., Regional Director] 

[Department Store Name] 

[Store Address] 

[City, State, Zip Code]  

Dear [Mr./Ms./Mx. Last Name], 

Regarding the open Department Store Manager position at [Department Store Name], please 

accept my application. With [Number] years of experience in high-volume retail management 

and a proven track record of driving multi-million dollar sales growth, I am eager to bring my 

expertise in operational excellence and team leadership to your flagship location. 

In my previous role as Store Manager at [Previous Company], I successfully [mention a key 

achievement, e.g., increased annual revenue by X% or reduced shrink by X%]. I specialize in 

optimizing floor layouts to enhance customer flow, managing complex inventory cycles, and 

fostering a high-performance culture among staff. My approach focuses on balancing strict 

budgetary controls with a premium customer service experience that encourages brand loyalty. 

I am particularly drawn to [Department Store Name] because of your reputation for [mention a 

specific company value or recent initiative]. I am confident that my ability to analyze KPIs and 

mentor diverse teams will contribute significantly to your store's continued market leadership. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my management background aligns with the goals of [Department Store Name]. 

Sincerely, 

[Your Signature] 

[Your Printed Name]  


