[Your Full Name]
[City, State, Zip Code]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name or Search Committee Chair]
[Title, e.g., Provost/Search Committee Chair]
[Institution Name]

[Institution Address]

[City, State, Zip Code]

Dear [Dr./Mr./Ms. Last Name or Search Committee],

It is with great enthusiasm that I submit my application for the position of Vice President of Student
Success at [Institution Name]. With a proven track record in strategic enrollment management,
student retention initiatives, and fostering inclusive campus environments, I am eager to bring my
leadership experience to your executive team to further the success and well-being of your diverse
student body.

In my most recent role as [Current/Previous Title] at [Current/Previous Institution], I spearheaded
several key initiatives that directly impacted institutional health. Notably, I led a cross-functional
team to implement [Specific Program or Technology], resulting in a [Percentage|% increase in
first-to-second-year retention rates over [Number| years. I firmly believe that student success is a
holistic endeavor, requiring the seamless integration of academic affairs, student life, and
administrative support services.

My approach to leadership is centered on data-informed decision-making and equity-minded
practices. At [Institution Name], I am particularly drawn to your commitment to [Mention a
specific institutional goal, e.g., closing achievement gaps or expanding mental health resources]. I
am confident that my experience in [ Specific Skill, e.g., budget management or strategic planning]
will allow me to contribute effectively to the mission of [Institution Name] and ensure that every
student has the resources necessary to thrive from orientation to graduation.

I welcome the opportunity to discuss how my vision for student success aligns with the strategic
goals of [Institution Name]. Thank you for your time and consideration of my candidacy.

Sincerely,

[Your Signature (if sending by mail)]
[Your Printed Name]



