[Your Full Name]
[Street Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]

[Title, e.g., Search Committee Chair]
[Institution Name]

[Department Name]

[Institution Address]

RE: Application for Director of Institutional Effectiveness
Dear [Mr./Ms./Dr. Last Name or Search Committee],

I am writing to express my strong interest in the Director of Institutional Effectiveness position at
[Institution Name], as advertised on [Platform where you found the job]. With my extensive
background in academic assessment, strategic planning, and data-driven decision-making, I am
confident in my ability to lead [Institution Name]'s efforts in continuous improvement and regional
accreditation compliance.

In my current role as [Current Title] at [Current Institution], I have successfully spearheaded
initiatives to streamline data collection processes and integrate institutional research with long-
term strategic goals. My experience includes overseeing [Specific Accreditation Body, e.g.,
SACSCOC, HLC, MSCHE] reaffirmation cycles, managing comprehensive program reviews, and
developing dashboards that translate complex datasets into actionable insights for senior
leadership.

What draws me to [Institution Name] is your commitment to [mention a specific institutional value
or recent achievement]. I am particularly impressed by your [mention a specific initiative, e.g.,
recent equity-gap closure or new strategic plan]. I am eager to bring my expertise in quantitative
and qualitative analysis to help your institution measure its impact and ensure student success
across all divisions.

I have attached my curriculum vitae for your review, which further details my technical
proficiencies in [Software, e.g., SPSS, Tableau, SQL, PowerBI] and my leadership in shared
governance environments. I look forward to the possibility of discussing how my experience aligns
with the strategic vision of [Institution Name].

Thank you for your time and consideration.



Sincerely,
[Your Signature (if sending by mail)]

[Your Typed Name]



