[Your Full Name]
[Address]

[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Name of Search Committee Chair]

Search Committee for Dean of Academic Affairs
[Name of Institution]

[Department/Office Address]

Dear [Dr./Mr./Ms. Last Name] and Members of the Search Committee:

I am writing to formally express my interest in the Dean of Academic Affairs position at
[Institution Name], as advertised [where you saw the posting]. With a career spanning [Number]
years in higher education administration and a steadfast commitment to pedagogical excellence
and student success, [ am eager to contribute to the leadership team at your esteemed institution.

In my current role as [Current Title] at [Current Institution], I have successfully overseen [specific
responsibility such as curriculum development, faculty recruitment, or accreditation processes].
My leadership led to [mention a specific achievement, e.g., a 15% increase in retention rates or the
successful launch of three interdisciplinary programs]. I understand that [Institution Name] is
currently prioritizing [mention a goal of the school, e.g., digital transformation or DEI initiatives],
and I am prepared to leverage my experience in [relevant skill] to advance these objectives.

My philosophy as an academic leader centers on collaborative governance and the empowerment
of faculty. I have a proven track record of navigating complex institutional budgets while ensuring
that the primary mission of teaching and research remains well-funded. Furthermore, my
experience with [Specific Accreditation Body, e.g., SACSCOC or HLC] ensures that I can
maintain the highest standards of institutional compliance and academic integrity.

I am drawn to [Institution Name] because of its reputation for [mention a specific trait of the
school]. I am confident that my vision for academic innovation and my operational expertise align
with the strategic goals of your office.

Thank you for your time and for considering my application. I look forward to the possibility of

discussing how my background in academic leadership can serve [Institution Name].

Sincerely,



[Your Signature]
[Your Printed Name]



