
[Your Full Name] 

[Street Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL]  

[Date]  

[Hiring Manager Name] 

[Title, e.g., Chief Executive Officer or HR Director] 

[Company Name] 

[Company Address] 

[City, State, Zip Code]  

Re: Vice President, Regulatory Affairs Application 

Dear [Mr./Ms./Mx. Last Name], 

I am writing to formally express my interest in the Vice President of Regulatory Affairs position 

at [Company Name], as advertised. With over [Number] years of experience in global regulatory 

strategy, clinical submissions, and post-market compliance within the 

[Pharmaceutical/Biotech/Medical Device] sector, I am confident in my ability to lead your 

regulatory department toward continued excellence and global expansion. 

In my most recent role as [Current/Previous Title] at [Previous Company], I successfully 

spearheaded the regulatory roadmap for [mention a key achievement, e.g., a major FDA/EMA 

approval or a complex global rollout]. My expertise lies in navigating the evolving landscape of 

international regulations while fostering collaborative relationships with agencies such as the 

FDA, EMA, and [other relevant bodies]. I have a proven track record of aligning regulatory 

objectives with commercial goals to ensure timely product launches and sustained market access. 

At [Company Name], I am eager to leverage my experience in [mention a specific skill, e.g., CMC, 

Clinical Trial Applications, or Quality Management Systems] to mitigate risks and streamline your 

submission processes. I am particularly impressed by [Company Name]'s commitment to [mention 

a specific company project or value], and I am prepared to provide the strategic leadership 

necessary to uphold your high standards of compliance and innovation. 

I look forward to the possibility of discussing how my background in high-level regulatory 

governance can contribute to the growth and integrity of [Company Name]. Thank you for your 

time and consideration. 

Sincerely, 

 

[Your Signature] 



 

[Your Printed Name]  


