
[Your Full Name] 

[Address] 

[Phone Number] 

[Email Address] 

[LinkedIn Profile URL]  

[Date] 

 

[Hiring Committee / Board of Directors Name] 

[Company Name] 

[Company Address]  

Dear [Name of Board Chair or Search Committee Head], 

I am writing to express my formal interest in the Chief Executive Officer position at [Biotech 

Company Name], as advertised. With a career spanning [Number] years in the biotechnology and 

life sciences sectors, I have consistently demonstrated the ability to bridge the gap between 

breakthrough scientific innovation and sustainable commercial success. 

Throughout my tenure as [Current/Previous Title] at [Previous Organization], I successfully led 

the organization through [Key Milestone, e.g., Series C funding, Phase II clinical trials, or an IPO]. 

My strategic focus has always been dual-track: ensuring the integrity of the R&D pipeline while 

aggressively pursuing strategic partnerships and market expansion. At [Company Name], I am 

particularly drawn to your work in [Specific Therapeutic Area or Technology Platform], which I 

believe is positioned to redefine the standard of care for [Target Indication]. 

My core competencies include: 

• Strategic Capital Allocation: Raised over $[Amount] in private and public equity. 

• Regulatory Navigation: Orchestrated successful [FDA/EMA] submissions and advisory 

committee interactions. 

• Portfolio Optimization: Streamlined drug discovery processes to reduce time-to-clinic by 

[X]%. 

• Culture Leadership: Built high-performing, cross-functional teams of PhDs, MDs, and 

commercial strategists. 

I am eager to bring my experience in [Specific Skill, e.g., orphan drug development or CRISPR 

platforms] to [Biotech Company Name]. I am confident that my vision for [Current Industry 

Trend] aligns with your Board's objectives for the coming decade. 

Thank you for your time and consideration. I look forward to discussing how my leadership can 

drive the next phase of growth for [Biotech Company Name]. 



Sincerely, 

 

 

[Your Name]  


