
[FULL NAME] 

[STREET ADDRESS], [CITY, STATE, ZIP]  

[PHONE NUMBER] | [EMAIL ADDRESS]  

[LINKEDIN PROFILE]  

[DATE]  

[HIRING MANAGER NAME] 

[TITLE] 

[COMPANY NAME] 

[COMPANY ADDRESS]  

RE: [JOB TITLE / REFERENCE NUMBER]  

Dear [MR./MS./MX. LAST NAME], 

[Opening paragraph: State your current executive role and your specific interest in the firm's 

sustainable portfolio. Mention a specific recent project of theirs that aligns with your philosophy 

on ESG (Environmental, Social, and Governance) standards and net-zero development.] 

[Second paragraph: Highlight your executive experience in high-performance building life cycles. 

Detail your success in securing green financing (e.g., CPACE, Green Bonds) and managing LEED, 

WELL, or Passive House certified developments. Quantify your achievements in terms of square 

footage managed, portfolio valuation, or percentage reduction in carbon footprint.] 

[Third paragraph: Discuss your leadership in navigating complex regulatory environments and 

zoning for sustainable urbanism. Emphasize your ability to balance fiscal responsibility with 

environmental stewardship, ensuring high ROI while meeting stringent sustainability mandates 

and stakeholder expectations.] 

[Fourth paragraph: Reiterate your enthusiasm for the company's mission. State your readiness to 

bring your network of sustainable vendors and technical expertise to their upcoming development 

pipeline.] 

Sincerely, 

[SENDER NAME]  


