[FULL NAME]

[City, State, Zip Code] | [Phone Number] | [Email Address] | [LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

RE: [Position Title] - [Job Reference Number]

Dear [Hiring Manager Name],

[Introductory paragraph: State your current leadership role and your interest in overseeing global
manufacturing operations for the specific company.]

[Second paragraph: Highlight years of experience in multi-site plant management, global supply
chain optimization, and large-scale operational oversight. Mention specific industries or
international markets managed. ]

Key Strategic Achievements:

e [Operational Excellence]: [Describe a result regarding Lean, Six Sigma, or Kaizen
implementation across global sites].

o [P&L Management]: [Describe a result regarding multi-million dollar budget oversight,
cost reduction, or ROI].

o [Safety & Compliance]: [Describe achievements in EHS standards, ISO certifications,
or regulatory compliance].

e [Team Leadership]: [Describe experience managing cross-functional global teams and
labor relations].

[Third paragraph: Address how your strategic vision aligns with the company's expansion goals,
sustainability initiatives, or digital transformation (Industry 4.0) objectives. |

[Closing paragraph: Reiterate value proposition and request a meeting to discuss operational
strategies. |

Sincerely,

[Signature/Typed Name]



