[FULL NAME]

[PHONE NUMBER] | [EMAIL ADDRESS]
[LINKEDIN PROFILE URL] | [CITY, STATE]

[Current Date]

[Hiring Manager Name]

[Title]

[Company Name]

[Company Address] Dear [Hiring Manager Name/Search Committee], I am writing to express
my interest in the [Job Title] position at [Company Name]. With over [Number] years of
leadership experience in global supply chain management, logistics, and operational excellence, I
have a proven track record of optimizing end-to-end workflows to drive profitability and
organizational growth. Throughout my career, I have specialized in transforming complex
logistics networks into lean, agile operations. At [Current/Previous Company], I led initiatives
that achieved [Key Metric, e.g., a 20% reduction in overhead costs] while maintaining a
[Number]% on-time delivery rate. My expertise spans strategic sourcing, vendor management,
warehouse automation, and multi-modal distribution strategies. My core competencies include:

o Strategic Planning: Developing scalable frameworks for international logistics and
procurement.

e Cost Optimization: Implementing data-driven methodologies to minimize waste and
improve margins.

e Leadership: Mentoring cross-functional teams and fostering a culture of continuous
improvement.

e Technology Integration: Leveraging [Specific ERP/WMS Software] to enhance real-
time visibility and reporting.

I am particularly drawn to [Company Name] because of your reputation for [Specific Company
Achievement or Goal]. I am confident that my executive-level oversight and commitment to
operational efficiency will contribute significantly to your continued success. Thank you for your
time and consideration. I look forward to the opportunity to discuss how my background aligns
with the strategic objectives of [Company Name]. Sincerely,

[Signature]
[Full Name]



