[Your Full Name]

[City, State, Zip Code] | [Phone Number]
[Email Address] | [LinkedIn Profile URL]
[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

Re: Senior Logistics Operations Executive - [Job Reference Number]
Dear [Hiring Manager Name],

With over [Number] years of experience in global supply chain management and large-scale
logistics operations, I am writing to express my interest in the Senior Logistics Operations
Executive position at [Company Name]. Throughout my career, I have specialized in optimizing
complex distribution networks, reducing operational overhead, and spearheading digital
transformation initiatives within the logistics sector.

In my current role as [Current Job Title] at [Current Company], I am responsible for overseeing
[describe scope, e.g., end-to-end global shipping, fleet management, or warehouse operations]. My
key achievements include:

o Implementing [System/Methodology] which resulted in a [Percentage]% increase in
delivery efficiency.

e Reducing annual logistics expenditure by ${ Amount] through strategic vendor
renegotiations and route optimization.

e Leading a cross-functional team of [Number] to achieve a [Percentage]% improvement in
warehouse safety and compliance ratings.

I am particularly drawn to [Company Name] because of your recent [mention a specific company
project, expansion, or value]. I am confident that my expertise in [Skill A, e.g., Last-mile delivery],
[Skill B, e.g., Lean Six Sigma], and [Skill C, e.g., SAP/ERP implementation] will allow me to
contribute significantly to your operational excellence and long-term scalability.

I look forward to the possibility of discussing how my leadership style and technical proficiency
in logistics management can benefit [Company Name]. Thank you for your time and consideration.

Sincerely,

[Your Signature (if sending by mail)]
[Your Printed Name]



