[Full Name]

[Phone Number] | [Email Address]
[LinkedIn Profile URL] | [City, State, Zip]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

RE: [Job Title / Reference Position ID]
Dear [Hiring Manager Name or Search Committee],

As a results-oriented Senior IT Project Management Executive with over [Number] years of
experience driving digital transformation and large-scale infrastructure initiatives, I am writing to
express my interest in the [Job Title] position at [Company Name]. My career is defined by
steering complex, multi-million dollar global portfolios that align technical execution with
overarching corporate strategy.

Throughout my tenure at [Current/Previous Company], I successfully managed a project
portfolio valued at ${Amount], leading cross-functional teams of [Number] professionals. My
core strengths include:

o Strategic Leadership: Delivering high-impact IT roadmaps that reduced operational
costs by [X]% while increasing system uptime to [X]%.

o Agile & Waterfall Governance: Implementing robust PMO frameworks that improved
project delivery timelines by [X]% across global departments.

o Stakeholder Management: Acting as a key liaison between C-suite executives and
technical teams to ensure organizational transparency and buy-in.

o Change Management: Facilitating seamless transitions during [Major Merger/System
Migration/Cloud Integration] impacting [Number] users.

I am particularly drawn to [Company Name]'s reputation for [Specific Company Achievement or
Goal]. I am confident that my expertise in [Specific Technical Skill, e.g., Cloud Migration,
Cybersecurity Operations, or ERP Implementation] and my commitment to data-driven decision-
making will make me a vital asset to your leadership team.

I look forward to the opportunity to discuss how my background in strategic IT oversight can
contribute to the continued growth and operational excellence of [Company Name]. Thank you
for your time and consideration.

Sincerely,

[Your Signature]



[Your Printed Name]



