
[Your Full Name] 

[Phone Number] | [Email Address] | [LinkedIn Profile URL] 

[City, State, Zip Code]  

[Date]  

[Hiring Manager Name] 

[Title, e.g., Chief Operating Officer] 

[Company Name] 

[Company Address]  

Dear [Mr./Ms./Mx. Last Name], 

Regarding the Director of Growth and Expansion Strategy position at [Company Name], I am 

writing to express my interest in leading your organization's next phase of market penetration and 

operational scaling. With a proven track record in [Specific Industry], I specialize in identifying 

untapped revenue streams and architecting the frameworks necessary for sustainable international 

and domestic growth. 

In my previous role as [Current/Previous Title] at [Previous Company], I spearheaded a growth 

initiative that resulted in a [Percentage]% increase in market share within [Timeframe]. My 

approach combines rigorous data analytics with cross-functional leadership to ensure that 

expansion efforts are not only aggressive but also operationally sound and aligned with long-term 

fiscal targets. I am particularly drawn to [Company Name]'s recent [mention a specific company 

achievement or news] and see a clear path for applying my expertise in [Key Skill, e.g., M&A, 

Strategic Partnerships, or Market Entry]. 

My core competencies include: 

• Scalable Business Modeling & Strategic Planning 

• Market Intelligence & Competitive Analysis 

• P&L Management & Capital Allocation 

• Cross-functional Team Leadership & Stakeholder Management 

I am eager to discuss how my strategic vision and execution capabilities can support [Company 

Name]'s objectives for the upcoming fiscal year. Thank you for your time and consideration. 

Sincerely, 

[Your Signature (if sending by mail)] 

[Your Typed Name]  


