
[Full Name] 

[Phone Number] | [Email Address] 

[LinkedIn Profile] | [City, State, Zip Code]  

[Date] 

 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

Dear [Hiring Manager Name], 

I am writing to express my interest in the Supply Chain Manager position at [Company Name], 

as advertised on [Platform/Source]. With over [Number] years of experience optimizing global 

logistics and lean manufacturing operations within the [Specific Sector, e.g., 

Automotive/Electronics] industry, I am confident in my ability to enhance your end-to-end 

supply chain efficiency. 

Throughout my career at [Current/Previous Company], I have focused on streamlining 

procurement processes and reducing operational overhead. My key achievements include: 

• Implementing [Specific Software/ERP] which resulted in a [Percentage]% reduction in 

inventory holding costs. 

• Negotiating strategic vendor contracts that saved the company $[Amount] annually while 

ensuring 99% on-time delivery. 

• Leading a cross-functional team to mitigate global supply chain disruptions during 

[Specific Challenge/Period]. 

• Optimizing warehouse workflows to increase throughput by [Percentage]% without 

increasing headcount. 

I am particularly drawn to [Company Name] because of your reputation for [Specific Company 

Value or Recent Innovation]. My expertise in Just-In-Time (JIT) manufacturing and demand 

forecasting aligns perfectly with your goals of maintaining a resilient and agile production 

schedule. 

I would welcome the opportunity to discuss how my background in strategic sourcing and 

logistics management can contribute to the continued growth of [Company Name]. Thank you 

for your time and consideration. 

Sincerely, 

 

[Your Signature (if sending by mail)] 

[Your Printed Name]  


