[Your Full Name]

[City, State, Zip Code] | [Phone Number] | [Email Address] | [LinkedIn Profile]

[Date]

[Hiring Committee Chair Name/Title]
[Search Committee / Board of Directors]
[Organization Name]

[Organization Address]

Dear [Name of Board Chair or Search Committee],
Re: Executive Director Application

It is with great respect for [Organization Name]'s mission to [Mission Keyword, e.g., eradicate
homelessness/advance literacy] that I submit my application for the Executive Director position.
With [Number] years of experience in non-profit strategic leadership and a proven track record
of scaling organizational impact, | am eager to bring my expertise in operational excellence and
community advocacy to your team.

Throughout my career, I have focused on bridging the gap between visionary goals and
sustainable execution. My core competencies include:

o Strategic Planning: [Briefly describe a time you led a long-term strategic pivot or
growth phase].

o Fiscal Stewardship & Fundraising: [Mention experience with diversified revenue
streams, grant acquisition, or donor cultivation].

e Board Governance & Stakeholder Engagement: [Detail your approach to working
with a Board of Directors and building community partnerships].

e Programmatic Innovation: [Highlight a specific outcome or metric that demonstrates
organizational improvement].

I am particularly drawn to [Organization Name] because of your recent work in [Specific
Program or Initiative]. My leadership philosophy is rooted in transparency and empowerment,
ensuring that every staff member and volunteer is aligned with the broader strategic roadmap. I
am confident that my ability to navigate complex social landscapes and manage multi-million
dollar budgets will serve as a catalyst for your next chapter of growth.

I welcome the opportunity to discuss how my background in [Specific Industry/Sector] aligns
with the strategic priorities of the Board. Thank you for your time and for the vital work you do
for the [Target Population/Community].



Sincerely,
[Your Signature]

[Your Printed Name]



