[Full Name]

[Phone Number]

[Email Address]

[LinkedIn Profile/Portfolio URL]

[Date]

[Hiring Manager Name]

[Board of Directors / Search Committee]
[Organization Name]

[Organization Address]

Dear [Hiring Manager Name or Search Committee],

Regarding the Executive Director vacancy at [Organization Name], please accept my formal
application. With a career dedicated to [Core Environmental Focus, e.g.,
Conservation/Sustainability/Policy], I am prepared to lead your organization toward its next
phase of growth and ecological impact.

Currently serving as [Current Job Title] at [Current Organization], I have focused on [Major
Achievement, e.g., scaling programs/securing major grants/leading legislative change]. My
leadership philosophy centers on transparency, scientific integrity, and cross-sector
collaboration. At [Organization Name], I am particularly drawn to your recent initiatives in
[Specific Program or Project].

My qualifications include:

o Strategic Leadership: [Briefly describe experience managing budgets, staff, and long-
term vision].

o Fundraising & Development: [Detail success in diversifying revenue streams, major
gifts, or grant acquisition].

e Advocacy & Outreach: [Mention experience with public speaking, community
engagement, or government relations].

I am eager to apply my expertise in [Specific Skill] to help [Organization Name] achieve its
mission of [Core Mission Objective]. I look forward to discussing how my background aligns

with the Board's vision for the future.

Thank you for your time and consideration.

Sincerely,

[Your Signature]
[Your Typed Name]



