[Your Full Name]
[Street Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]

[Title, e.g., Search Committee Chair]
[Organization/Department Name]
[Street Address]

[City, State, Zip Code]

Dear [Mr./Ms./Mx. Last Name or Selection Committee],
Re: Public Health Administrative Director Application

[Introduction: State your interest in the position and mention the specific public health agency or
organization. Briefly summarize your years of experience in healthcare administration or public
health leadership.]

[Body Paragraph 1: Highlight administrative expertise. Discuss experience with budget
oversight, grant management, and regulatory compliance (HIPAA, OSHA, or state health
mandates). Mention success in streamlining departmental operations. ]

[Body Paragraph 2: Focus on strategic leadership. Detail your experience in program
development, community health initiatives, and inter-agency collaboration. Use metrics to
describe improvements in population health outcomes or organizational efficiency. ]

[Body Paragraph 3: Discuss personnel management and soft skills. Mention your ability to lead
multidisciplinary teams of clinicians, researchers, and administrative staff. Align your
professional values with the organization's mission. ]

[Closing: Reiterate your enthusiasm for the role. Mention your desire to discuss how your
background in administrative oversight can support their current public health objectives. Thank
them for their time and consideration.]

Sincerely,
[Your Signature (if sending by mail)]

[Your Printed Name]



