
[Your Full Name] 

[Street Address] 

[City, State, Zip Code] 

[Phone Number] 

[Email Address]  

[Date]  

[Hiring Manager Name] 

[Title, e.g., Chief Nursing Officer or HR Director] 

[Facility/Organization Name] 

[Facility Address] 

[City, State, Zip Code]  

Dear [Mr./Ms./Mx. Surname],  

I am writing to express my strong interest in the Director of Nursing Administration position at 

[Facility Name], as advertised in [Source of Advertisement]. With over [Number] years of 

experience in clinical leadership and healthcare administration, I am confident in my ability to 

oversee your nursing department with a focus on operational excellence, regulatory compliance, 

and superior patient care. 

In my previous role as [Current/Previous Title] at [Previous Organization], I successfully 

managed a staff of [Number] healthcare professionals. My key achievements included [Key 

Achievement 1, e.g., reducing staff turnover by X%] and [Key Achievement 2, e.g., improving 

HCAHPS scores by X%]. I possess a deep understanding of [Specific Relevant Skills, e.g., CMS 

guidelines, budgetary management, and interdisciplinary collaboration]. 

I am particularly drawn to [Facility Name] because of your reputation for [Specific Company 

Value or Initiative]. I am eager to bring my expertise in strategic planning and clinical oversight 

to your administrative team to further enhance the quality of nursing services provided to your 

residents and patients. 

Thank you for your time and consideration. I look forward to the possibility of discussing how 

my administrative background and leadership style align with the goals of [Facility Name]. 

Sincerely, 

 

 

[Your Signature (if sending by mail)] 

[Your Typed Name]  


