[Your Full Name]
[Street Address]

[City, State, Zip Code]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]

[Title, e.g., Board Search Committee Chair]
[Healthcare Organization Name]

[Street Address]

[City, State, Zip Code]

Dear [Mr./Ms./Mx. Last Name],

It is with great interest that I submit my application for the Chief Operating Officer position at
[Healthcare Organization Name]. With over [Number] years of executive leadership experience in
hospital operations and a proven track record of optimizing clinical workflows while maintaining
fiscal discipline, I am eager to bring my expertise to your executive team.

In my current role as [Current Title] at [Current Company], I successfully [mention a major
achievement, e.g., reduced overhead costs by 15% while improving patient satisfaction scores by
20%]. I specialize in bridging the gap between clinical excellence and operational efficiency,
ensuring that high-quality patient care is supported by robust, scalable infrastructure. My
experience includes overseeing [mention specific departments, e.g., perioperative services, facility
management, and nursing administration] within complex multi-site health systems.

I am particularly drawn to [Healthcare Organization Name] because of your commitment to
[mention a specific company value or recent initiative]. I am confident that my strategic approach
to regulatory compliance, physician alignment, and digital transformation will contribute
significantly to your organization's mission of delivering superior healthcare services.

I look forward to the opportunity to discuss how my leadership philosophy and operational
background align with the strategic goals of [Healthcare Organization Name]. Thank you for your

time and consideration.

Sincerely,

[Your Signature]

[Your Printed Name]



