
[Your Full Name] 

[Your Address] 

[Your Email Address] 

[Your Phone Number] 

[LinkedIn/Portfolio Link]  

[Date] 

[Hiring Manager Name] 

[Title/Committee] 

[Institution/Company Name] 

[Department Address]  

RE: Application for [Exact Job Title/Research Position]  

Dear [Name of Hiring Manager or Search Committee], I am writing to express my interest in the 

[Job Title] position within the [Department Name] at [Institution Name]. As a researcher 

specializing in [Specific Domain, e.g., Algorithmic Bias, Human-AI Interaction, or Policy 

Frameworks], I have long followed [Institution Name]'s contributions to the ethical advancement 

of artificial intelligence. My academic background in [Your Degree] from [Your University] has 

provided me with a rigorous foundation in [Core Competency 1] and [Core Competency 2]. 

During my recent work on [Project Name/Thesis], I investigated [Specific Research Problem]. 

This research resulted in [Specific Outcome, e.g., a peer-reviewed publication, a new testing 

framework, or a policy recommendation] which addresses the critical intersection of [Topic A] 

and [Topic B]. The mission of your research group to [Mention a specific goal of the 

organization] aligns perfectly with my commitment to [Specific Ethical Principle, e.g., 

transparency, fairness, or safety]. I am particularly drawn to your recent work on [Specific Paper 

or Initiative from the employer] and believe my expertise in [Technical Skill or Methodology] 

would contribute significantly to your upcoming objectives. I am eager to bring my 

interdisciplinary approach and analytical skills to the [Team Name] team. Thank you for your 

time and consideration of my application. I look forward to the possibility of discussing how my 

research background can support the ethical initiatives at [Institution Name].  

Sincerely, 

 

[Your Signature] 

 

[Your Printed Name]  


