[FULL NAME]

[City, State, Zip] | [Phone Number] | [Email Address] | [LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

RE: [Target Executive Position Name]
Dear [Mr./Ms./Mx. Last Name],

As a proven leader with [Number] years of experience directing complex operations within the
[Branch of Military], I am writing to express my interest in the [Position Name] role at
[Company Name]. My background in strategic planning, cross-functional team leadership, and
high-stakes decision-making aligns directly with your organization's current goals of [Mention a
specific company goal or challenge].

Throughout my military career, I have specialized in transforming broad strategic mandates into
actionable operational success. In my most recent role as [Military Rank/Job Title], I managed a
budget of $[Amount] and led a diverse organization of [Number]| personnel. I successfully
bridged the gap between executive intent and tactical execution by:

o Strategic Operations: [Describe a mission or project using corporate terminology like
"process optimization" or "efficiency"].

o Risk Management: [Detail how you mitigated risk or ensured compliance in a high-
pressure environment].

o Talent Development: [Highlight your experience in mentoring, training, and building
high-performance teams].

Transitioning from the [Branch] to the corporate sector, I bring a unique "mission-first"
perspective combined with the adaptability required to thrive in [Company Name]'s fast-paced
industry. I am particularly impressed by [Specific project or value of the company], and I am
confident that my experience in [Relevant Skill, e.g., Supply Chain Logistics or Crisis
Management] will drive immediate value to your executive team.

I welcome the opportunity to discuss how my leadership background can contribute to the
continued growth of [Company Name]. Thank you for your time and for your consideration of
my application.



Respectfully,

[Full Name]



