
[Your Full Name] 

[City, State, Zip Code] | [Phone Number] 

[Email Address] | [LinkedIn Profile URL]  

[Date] 

 

[Hiring Manager Name] 

[Title] 

[Company Name] 

[Company Address]  

Re: Chief Financial Officer Application - [Company Name]  

Dear [Hiring Manager Name],  

[Introductory Paragraph: Express interest in the CFO role. State your current professional 

standing and clearly identify the specific industry or operational pivot you are making. Briefly 

mention why your high-level financial expertise translates to their specific business model.]  

Strategic Financial Leadership & Value Creation 

[Describe your ability to drive fiscal strategy. Focus on transferable skills such as capital 

allocation, risk management, or board relations. Highlight how your background in (Previous 

Industry/Function) provides a unique, valuable perspective for (Target Industry/Function).]  

Operational Transformation & Scalability 

[Provide a bulleted list or paragraph highlighting 2-3 major achievements. Use metrics: % 

growth, $ saved, or ROI achieved. Focus on the "how" to demonstrate your methodology is 

applicable regardless of the industry shift.]  

Change Management & Cultural Alignment 

[Address the pivot directly. Explain how your experience navigating organizational transitions or 

complex financial landscapes ensures a seamless integration into the new environment.]  

[Closing Paragraph: Reiterate your enthusiasm for the company's mission. Propose a meeting to 

discuss how your financial stewardship can support [Company Name]'s strategic objectives.]  

Sincerely, 

 

[Your Signature] 

 

[Your Printed Name]  


