[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State/Remote]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]

Dear [Hiring Manager Name],

I am writing to express my interest in the Entry-Level GRC Analyst position at [Company
Name]. As a motivated professional with a strong foundation in [Your Major/Relevant
Certification, e.g., Cybersecurity/Information Systems], I am eager to contribute to your team's
efforts in managing risk and ensuring regulatory compliance.

During my [Education/Internship/Recent Project], I developed a keen interest in the intersection
of technology and policy. I have gained hands-on experience or academic knowledge in:

e Understanding and applying frameworks such as [NIST, ISO 27001, SOC2, or HIPAA].
e Assisting in internal audits and risk assessment documentation.

e Analyzing organizational policies to ensure alignment with industry standards.

o Communicating complex technical requirements to non-technical stakeholders.

I am particularly drawn to [Company Name] because of your commitment to [Mention a specific
company value or recent project]. I am a detail-oriented problem solver with a passion for data
integrity and information security. [ am confident that my technical aptitude and analytical
mindset will allow me to quickly become a valuable asset to your GRC department.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my skills align with the needs of [Company Name].

Sincerely,

[Your Signature (if sending by mail)]
[Your Full Name]



