[Your Full Name]

[Street Address]

[City, State, Zip Code]

[Phone Number] | [Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]

[Title, e.g., Regional Director]
[Bank Name]

[Branch or Corporate Address]

Re: Senior Branch Manager Position - [Bank Name]
Dear [Mr./Ms./Mx. Last Name],

I am writing to formally express my interest in the Senior Branch Manager position at [Bank
Name], as advertised on [Platform]. With over [Number] years of leadership experience in retail
banking and a proven track record of driving significant portfolio growth, I am confident in my
ability to enhance your branch's operational efficiency and market share.

Throughout my tenure at [Current/Previous Bank], I successfully managed a team of [Number]
staff members, consistently exceeding annual sales targets by [Percentage]|%. My strategic
approach focuses on high-level relationship management, rigorous risk assessment, and the
implementation of streamlined workflows to improve the customer experience. I have been
recognized for [mention a specific achievement, e.g., turning around an underperforming branch
or implementing a successful local lending initiative].

What draws me to [Bank Name] is your commitment to [mention a specific bank value or recent
initiative]. I am eager to bring my expertise in P&L management, regulatory compliance, and

business development to your leadership team to foster both staff excellence and client loyalty.

Thank you for your time and consideration. I look forward to the possibility of discussing how my
background in senior banking leadership can contribute to the continued success of [Bank Name].

Sincerely,

[Your Signature (if sending by mail)]

[Your Printed Name]



