[Your Full Name]

[Address, City, State, Zip]

[Phone Number] | [Email Address]
[LinkedIn Profile Link]

[Date]

[Hiring Manager Name]
[Title]

[Bank Name]

[Branch Address]

RE: [Position Title / Job ID]
Dear [Hiring Manager Name],

I am writing to express my interest in the Branch Manager position at [Bank Name]'s [Location]
branch. With [Number] years of experience in retail banking and a proven track record of
exceeding sales targets while maintaining operational excellence, I am confident in my ability to
drive growth and lead your team to success.

In my current role as [Current Title] at [Current/Former Bank], I have successfully overseen
branch operations, managed a staff of [Number]| employees, and implemented strategies that
resulted in a [Percentage]% increase in loan volume and [Percentage]% growth in new deposit
accounts. My focus remains on fostering a culture of exceptional customer service and ensuring
strict compliance with all banking regulations and internal audits.

Key achievements I would bring to [Bank Name] include:

e [Achievement 1: e.g., Top-performing branch in the region for customer satisfaction
scores].

e [Achievement 2: e.g., Reduced operational overhead by X% through efficient scheduling
and resource management].

e [Achievement 3: e.g., Mentored 3 junior staff members for promotion into leadership
roles].

I am impressed by [Bank Name]'s reputation for [mention a specific bank value or community
initiative], and I am eager to contribute my leadership skills to further your mission. I look
forward to the opportunity to discuss how my expertise in relationship management and financial
sales can benefit your branch.

Thank you for your time and consideration.

Sincerely,



[Your Signature (if sending by mail)]

[Your Printed Name]



