[Your Full Name]

[Street Address]

[City, State, Zip Code]

[Phone Number] | [Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Title]

[Investment Bank Name]
[Branch Address]

[City, State, Zip Code]

Dear [Hiring Manager Name],
Re: Investment Banking Branch Manager - [Branch Location]

I am writing to formally express my interest in the Branch Manager position at [Investment Bank
Name], as advertised on [Platform/Source]. With over [Number] years of experience in capital
markets, wealth management, and strategic operations, I am confident in my ability to drive
revenue growth and maintain the highest standards of regulatory compliance for your [Location]
branch.

Throughout my career at [Current/Previous Firm], I have successfully overseen [Dollar Amount]
in Assets Under Management (AUM) and led a team of [Number] investment professionals. My
core competencies include:

o Strategic Business Development: Implementing aggressive client acquisition strategies
that resulted in a [Percentage]% increase in branch profitability within [Timeframe].

e Operational Excellence: Streamlining internal workflows to reduce overhead costs while
ensuring 100% adherence to FINRA and SEC regulations.

e Team Leadership: Mentoring high-performing analysts and associates, resulting in a
[Percentage]% improvement in team retention and performance metrics.

[Investment Bank Name]'s reputation for [mention a specific company achievement or value, e.g.,
innovative M&A advisory/sustainable finance] aligns perfectly with my professional philosophy.
I am eager to leverage my network and management expertise to solidify your firm's market
position in this region.

Thank you for your time and consideration. I look forward to the possibility of discussing how my
leadership can contribute to the continued success of [Investment Bank Name].



Sincerely,
[Your Signature (if sending by mail)]

[Your Typed Name]



