[Your Full Name]

[Address, City, State, Zip]

[Phone Number] | [Email Address]
[LinkedIn Profile URL]

[Date]

[Hiring Manager Name]
[Title]

[Community Bank Name]
[Bank Address]

Re: Branch Manager Application - [Branch Location/ID]
Dear [Mr./Ms./Mx. Last Name],

I am writing to express my strong interest in the Branch Manager position at [Community Bank
Name]. With over [Number] years of experience in retail banking and a proven track record of
driving deposit growth and operational excellence, I am eager to bring my leadership skills to
your local community team.

In my most recent role as [Current/Previous Job Title], I successfully [mention a key
achievement, e.g., increased branch loan volume by X% or improved customer satisfaction
scores]. I understand that community banking relies on personal relationships and local trust. I
have consistently excelled at building these connections by [mention a specific method, e.g.,
attending chamber of commerce events or personalized small business outreach].

My core competencies include:

o Business Development: Identifying and securing new commercial and consumer
accounts within the [Local Area] market.

e Team Leadership: Coaching staff on cross-selling techniques and regulatory
compliance.

o Risk Management: Ensuring all branch activities align with [State/Federal] banking
regulations and internal audit standards.

I admire [Community Bank Name]'s commitment to [mention a specific bank value or local
initiative], and I am confident that my experience in community-focused financial services

makes me an ideal fit for this role.

I look forward to the possibility of discussing how I can contribute to the continued success of
the [Branch Location] team. Thank you for your time and consideration.

Sincerely,



[Your Signature]
[Your Printed Name]



