[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Bank Name]

[Branch Address]

[City, State, Zip Code]

RE: Assistant Branch Manager Application - [Branch Name/Location]
Dear [Hiring Manager Name],

I am writing to express my strong interest in the Assistant Branch Manager position at [Bank
Name], as advertised on [Platform]. With a solid background in retail banking and a proven track
record of exceeding sales targets while maintaining rigorous operational compliance, [ am eager
to contribute to the leadership team at your [Specific Location] branch.

During my tenure at [Current/Previous Bank], I successfully [mention a key achievement, e.g.,
increased cross-selling ratios by X% or improved customer satisfaction scores]. My experience
includes supervising teller operations, mentoring junior staff, and managing complex loan
applications. I am particularly adept at identifying customer needs and providing tailored
financial solutions that build long-term loyalty.

I am impressed by [Bank Name]'s commitment to [mention a bank value, e.g., community
reinvestment or digital innovation]. I am confident that my ability to balance business
development with strict adherence to federal regulations and internal audits will make me a
valuable asset to your branch operations.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my leadership skills and banking expertise can support [Bank Name]'s growth objectives.

Sincerely,

[Your Signature (if sending by mail)]
[Your Printed Name]



