[Your Full Name]
[Your Address]|

[City, State, Zip Code]
[Your Phone Number]
[Your Email Address]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

RE: Transportation Logistics Assistant Application
Dear [Hiring Manager Name or "Hiring Team"],

I am writing to express my interest in the Transportation Logistics Assistant position at
[Company Name], as advertised on [Platform Name]. With my background in [relevant
experience or education], I am eager to contribute to your operations team.

In my previous role as [Previous Job Title], I developed strong skills in [skill 1, e.g., route
optimization], [skill 2, e.g., inventory tracking], and [skill 3, e.g., vendor coordination]. I am
highly organized and capable of managing multiple schedules while ensuring that all safety and
compliance regulations are met. I am particularly adept at using |Logistics Software/ERP Name|
to streamline data entry and reporting.

[ am impressed by [Company Name|'s commitment to [specific company goal or value]. I am
confident that my attention to detail and ability to solve complex logistical challenges will make

me an asset to your department.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my skills can support the transportation objectives of [Company Name].

Sincerely,

[Your Signature]
[Your Printed Name]



