[Your Full Name]
[Your Address]|

[City, State, Zip Code]
[Phone Number]
[Email Address]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Hiring Manager Name or "Hiring Committee"],

I am writing to express my interest in the Inventory Management Logistics Assistant position
at [Company Name|, as advertised on [Platform Name|. With a strong background in supply
chain coordination and a meticulous approach to stock control, I am eager to contribute to the
efficiency of your warehouse operations.

In my previous experience at [Previous Company/Experience], I successfully managed [Specific
Metric, e.g., "over 500 SKUs"| while maintaining a [Percentage|% accuracy rate. [ am proficient
in using [ Software/WMS Name] to track shipments, process purchase orders, and perform cycle
counts. My ability to identify discrepancies early and optimize storage layouts has consistently
reduced lead times and operational costs.

I am particularly drawn to [Company Name| because of your reputation for [Specific Company
Achievement/Value]. I am confident that my skills in vendor communication, logistics

documentation, and inventory auditing will make me a valuable asset to your logistics team.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my experience aligns with the needs of [Company Name].

Sincerely,

[Your Signature (if sending by mail)]
[Your Printed Name]



