[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State, Zip Code]

Dear [Hiring Manager Name/Hiring Committee],

I am writing to express my enthusiastic interest in the Junior Property Management Associate
position at [Company Name], as advertised on [Platform where you found the job]. With a
background in [Your Degree or Previous Industry] and a strong commitment to operational
excellence and tenant satisfaction, I am eager to contribute to the success of your property
portfolio.

During my recent experience at [Previous Company or Internship], I developed core
competencies in [Skill 1, e.g., tenant relations], [Skill 2, e.g., vendor coordination], and [Skill 3,
e.g., lease administration]. I am particularly skilled at navigating fast-paced environments and
resolving maintenance or administrative issues with professionalism and efficiency. My attention
to detail ensures that documentation remains compliant and that property standards are
consistently met.

I am drawn to [Company Name] because of your reputation for [Specific Company Value or
Project]. I am confident that my proactive approach and ability to assist in the daily oversight of

residential/commercial assets will make me a valuable asset to your management team.

Thank you for your time and consideration. I look forward to the possibility of discussing how
my skills align with the needs of [Company Name].

Sincerely,

[Your Signature (if sending by mail)]
[Your Typed Name]



