[Your Full Name]
[Phone Number]
[Email Address]
[LinkedIn Profile URL]
[City, State, Zip Code]

[Date]

[Hiring Manager Name]
[Title]

[Company Name]
[Company Address]

Dear [Hiring Manager Name or "Hiring Team"],

I am writing to express my enthusiastic interest in the [Job Title] position at [Company Name], as
advertised on [Platform]. As a recent [Degree Name] graduate from [University Name] with a
strong foundation in data analysis and process improvement, I am eager to contribute to your
team's success by bridging the gap between business needs and technical solutions.

During my academic career and [Internship/Project Experience], I developed a keen ability to
translate complex data into actionable insights. Specifically, I have gained proficiency in
[Technical Skill 1, e.g., SQL], [Technical Skill 2, e.g., Excel/Tableau], and [Methodology, e.g.,
Agile/SDLC]. My background has equipped me with the analytical mindset necessary to identify
inefficiencies and document clear requirements for stakeholder review.

A few highlights of my qualifications include:

e [Key Achievement/Project]: [Briefly describe a project where you analyzed data or
improved a process].

e Technical Proficiency: Experienced in [List tools such as Python, Power BI, or Jira] to
facilitate data-driven decision-making.

o Communication: Proven ability to collaborate with cross-functional teams and present
findings to diverse audiences.

I am particularly drawn to [Company Name] because of its commitment to [Mention a company
value or recent project]. [ am confident that my detail-oriented approach and passion for business

optimization make me a strong fit for your organization.

Thank you for your time and consideration. I look forward to the possibility of discussing how my
skills can support the objectives of the [Department Name] at [Company Name].

Sincerely,



[Your Signature (if sending by mail)]
[Your Full Name]



